	NHLBI 2011 World Conference:  May 31- June 3, 2011

Housing Reservation Form
(Campus housing reservations received on a first-come, first-serve basis.  Payment information must be included in order for reservation to be processed.  Reservations accepted through May 24, 2011.  No on-site reservations accepted.)

	Name:      

	Email:      

	Organization: 
	Title: 

	Street Address:      

	City:      
	State:      
	Country:      
	Zip:      

	Phone Number:      
	Cell Number:      

	Housing Packages

	Single occupancy rooms sleep one guest.  Double occupancy rooms sleep two guests in bunked beds. Price listed is per guest and include breakfast each morning, in the Sadler Center Dining Hall.  Linens and wireless internet are provided. Please note that each guest must register individually for housing.   Please select from the following options:
Standard Housing Packages [Check-in after 2pm on Tuesday, May 31st and check-out prior to noon on Friday, June 3rd]:
 FORMCHECKBOX 
  $170.80 – Single Occupancy                                               FORMCHECKBOX 
  $125.80 – Double Occupancy
Early Arrival Add-On Option [Check-in after 2pm on Monday, May 30th]:
 FORMCHECKBOX 
  $53.60 – Single Occupancy                                                 FORMCHECKBOX 
  $38.60 – Double Occupancy
Late Departure Add-On Options [Check-out prior to noon on Saturday, June 4th]:
 FORMCHECKBOX 
  $53.60 – Single Occupancy                                                 FORMCHECKBOX 
  $38.60 – Single Occupancy

Double Occupancy Registrations  Only – Additional Registration Information:
Gender:         FORMCHECKBOX 
  Male           FORMCHECKBOX 
  Female             Please list name of the requested roommate:      
(If a preferred roommate is not provided, we will attempt to assign you with someone else requesting double occupancy.  If no one is available, we will need to change your reservation to single occupancy.)

	Payment Method

	Credit card information is required in order to process your reservation.  Charges will be immediately applied to your credit card.  Credit card information is also kept on file for any incidental charges. 

  Total Amount Due:                                  FORMCHECKBOX 
 Visa            FORMCHECKBOX 
 MasterCard            FORMCHECKBOX 
 American Express

Account Number:                                                            
Exp. Date:                                                           
Security Code:      
Name as it Appears on the Card:      
Street Address Attached to the Card: 
Zip Code:      
  Signature:                                       

	Housing Policies and Procedures

	Cancellations:  Cancellation requests should be emailed to wmconf@wm.edu.  No cancellations will be accepted after May 1, 2011.
Check-in:  You may check-in at our information desk between 2pm and 10pm on the day of your arrival.  Arrangements for late check-in may be requested via email to wmconf@wm.edu, but must be approved prior to your arrival.

Check-out:  You must check out no later than 12pm on your day of departure.   Failure to do so will result in an additional night charge.
Keys/Cards:  Keys and cards must be returned on the day you depart.  No late keys or cards will be accepted.  Failure to return your keys at departure will result in replacement charges ($60 for keys and $20 for cards) to your credit card.

Incidentals: Fees associated with missing linens or any room damages will be charged to your credit card.

Housekeeping:  The College does not provide housekeeping services in individual rooms.  Commons areas, public bathrooms, hallways, stairwells, and lounges will be cleaned regularly.  Trash will be removed daily from the large trashcans placed in the hallways.

Smoking:  Not permitted in any College building.


Please direct housing questions to Conference Services at 757-221-4084 or wmconf@wm.edu
Fax this completed form to 757-221-2090.  Once your registration is processed, you will receive confirmation via email.  Additional check-in information will also be provided via email closer to the event.
